
DHAMMA RANASINGHE (RESUME)
PROFESSIONAL OBJECTIVE & PROFILE

To obtain a Legal/Paraprofessional position that will leverage my multi-faceted legal experience with opportunity to contribute to organizational goals. 
EDUCATION/PROFESSIONAL DEVELOPMENT
VICTORIA UNIVERSITY OF WELLINGTON, New Zealand
Master of Laws (L.L.M.) with Honors 

UNIVERSITY OF CEYLON

Bachelor of Laws (L.L.B.)  

Admitted as a Barrister and Solicitor of the Supreme Court of the Australian Capital Territory and the High Courts of Australia

Admitted as a Solicitor of the Supreme Court of England and Wales

Granted approval to take the California Bar as an Attorney Applicant.

ACCOMPLISHMENTS & COMPETENCIES

Rewarding career encompasses over twenty years of experience in the legal profession, with expertise in Business/Corporate/Real Estate/Timeshare and Immigration law, and accomplishments in the following areas:

· Over ten years of extensive experience in a regulatory compliance position relative to regulatory filings within the world's largest vacation ownership company, Wyndham Vacation Resorts, Inc.

· Proven experience and familiarity with laws and the registration process in states which require registration prior to sales.

· Excellent background in research and professional writing, and legislative tracking
· Supervision of registration department personnel in the preparation and filing of registration documentation with various state agencies 

· Expertise involves a particular emphasis in business/corporate/real estate/timeshare law/leasing work and immigration matters. Experience in the preparation of immigration documents including visa petitions and working closely with clients to gather and organize supporting data.
· Experience investigating, analyzing and organizing cases in both civil and criminal litigation for trial preparation in various countries.
· Conducting comprehensive and in-depth legal research and analysis on a global context.
PROFESSIONAL EXPERIENCE
MORGAN, WHITE- DAVIS & MARTINEZ, P.A. Attorneys at Law

           Current
Paralegal

· Write legal briefs and trial memorandums relating to Social Security Disability Law. 

WYNDHAM VACATION OWNERSHIP/WYNDHAM WORLDWIDE CORPORATION –1998-2008

Legal Manager/Office of General Counsel/Vacation Ownership.
Paralegal Specialist/Senior Paralegal Specialist/Office of General Counsel/Vacation

Ownership

Legal Registration Coordinator/Office of General Counsel/Vacation Ownership 

· Regulatory compliance: Extensive experience in regulatory compliance and familiarity with state registration filings as well state statutes/ regulations in timeshare industry.
· Regulatory filings: Successfully carried out highly complex registration filings in the 
timeshare sector which would otherwise have been handled by outside counsel. 
· Expertise in complex filings: Successfully completed and obtained approval of seven New York timeshare registration filings registering seven major timeshare projects without assistance from outside counsel.
· Legislative tracking: Identified, tracked, analyzed and reported all statutory and regulatory developments affecting the different business units within the timeshare group. 
· Reviewed and analyzed contracts and revised them as needed. Provided assistance in
contract drafting.
· Performed extensive and up-to-date legal research and interpretation, necessary to ensure compliance affecting the registration area of the vacation ownership industry.
· Provided training and conducted workshops in the litigation disclosure area to registration department in house staff. 
· General legal work on sensitive/confidential matters: Managed the disclosure of confidential information relative to company officers and directors for various disclosure purposes.
· Implemented and drafted standard operating procedures for the litigation disclosure 
area.
SKILLS

· Proficient in Westlaw research, Internet research and Westlaw Multisite Legislative Tracking and State Net Legislative Tracking

· Time management skills based on Franklin Covey techniques 

· Microsoft Outlook, Microsoft Windows and Word
_____________________________________________________________________________
2. JOB DESCRIPTION
PARALEGAL SPECIALIST

The Walt Disney Parks and Resorts US., Inc.  is currently seeking a qualified tranactional paralegal for a position in our legal department.

Responsibilities:

The responsibilities of the successful candidate will include, but are not limited to: assisting in house attorneys with contract drafting, legal research, real estate /leasing work and regulatory filings, as well as general legal work for various business units on complex sensitive matters.

Basic Qualifications:

· Minimum seven (7)years paralegal experience required including substantial experience at Disney.

· Strong drafting and interpersonal skills required.

· Demonstrated high level knowledge in a legal specialty.

· Self motivated , with demonstrated ability to work independently and to provide guidance to others.

· proven understanding of Disney's legal practice.

· Proven ability to conduct detailed and comprehensive legal research.

· Demonstrated computer proficiency in Microsoft Windows XP or Windows 7

· Demonstrated proficiency in Microsoft Word.

· demonstrated proficiency in Microsoft outlook.

· Demonstrated  strong verbal and written communication skills

· Demonstrated strong organizational skills with careful attention to detail.

· Proven ability to effectively manage multiple tasks in a team based environment and consistently meet deadlines.

Required  Education:

Minimum 4 year Bachelors Degree, with paralegal certificate or attestation

_____________________________________________________________________________
3. JOB REQUIREMENTS -  KEY WORDS
The key words relevant to the position (highlighted) as well as my experience in those areas are as follows: 

· 4- Year Bachelor’s degree – Have a 4- year Bachelor’s degree as well as a 2 –year Master’s degree.
· Paralegal Specialist – Have not only been a paralegal specialist but also been a senior paralegal specialist for nearly 9  years.

· Qualified transactional paralegal - Have dealt extensively with contracts over the entire period of time whilst with Wyndham and Morbitzer Group. Additionally, research thesis for Master’s Degree was on one aspect of law of Contract. (All this is transactional)
· Assisting in house attorneys - Assisted in-house attorneys with contract drafting and legal research and matters relating to real estate transactions including legislative tracking.

· Minimum of 7 years paralegal experience – Have more than 10 years paralegal experience with Wyndham alone.

· Proven understanding of Disney’s Legal Practice – Have proven understanding of legal practice at a corporate level having worked for the General Counsel’s office for over 10 years at Wyndham.

· Detailed and comprehensive legal research - Throughout my career I have done comprehensive legal research firstly for my Master’s Degree and subsequently as an academician as well as in all paralegal positions held.

· Strong verbal and written communication skills – Have carried out workshops for in house paralegals, constantly engaged in verbal and written communications with government and regulatory agencies throughout my Wyndham career and know how to be diplomatic in responding to their concerns.

· Organizational skills with attention to details - Have extensive experience in regulatory filings for which highly organizational skills as well as attention to detail are required. 

· Manage multiple tasks in a team based environment and consistently meet deadlines –All regulatory filings done on an on-going basis had deadlines to be met which were adhered to diligently. Departmental functions performed on a team based environment entailed multiple tasks.

