SPEECH TITLE

Presentation Assignment
By Your name

Your class period/section

SPECIFIC PURPOSE: At the end of my speech the audience will be able to (observable verb)…

CENTRAL IDEA: Your thesis statement. Sum up your speech as one declarative sentence. 

INTRODUCTION

I. ATTENTION GETTER: Put the very first thing you’ll say here. Make this something that can really grab the audience’s attention (a quote, startling statistic, funny story, etc.).

II. REVEAL YOUR TOPIC: Briefly disclose what you’ll talk about. (Example: “Today I have the opportunity to talk to you about ____).  

III. MOTIVATE THE AUDIENCE TO LISTEN: Tell us why we should care (you may want to use some of your audience analysis results, here).

IV. CREDIBILITY STATEMENT: Tell us why we should listen to you/why you are especially knowledgeable about your topic. 

V. PREVIEW: Today I will discuss three aspects of ______. 

A. I will first talk about ______. 

B. Then, I will talk about _____. 

C. Finally, I will discuss _____. 

TRANSITION: Write a statement linking the Introduction to the Body.

BODY

I. Write a sentence describing your first main point.

A. Write a sentence describing your first sub-point (Include full oral citation if applicable- do this as needed throughout your speech).

1. Write a sentence describing your first sub-sub-point if needed. 

2. Write a sentence describing your second sub-sub point if needed (citation if applicable- If you use the same source, you don’t need the full citation, just enough to let us know it’s the same one- Example: “Jones goes on to say…”).

B. A sentence describing your second sub-point.

1. Write a sentence describing your first sub-sub-point if needed. 

2. Write a sentence describing your second sub-sub point if needed (citation if applicable- If you use the same source, you don’t need the full citation, just enough to let us know it’s the same one- Example: “Jones goes on to say…”).

TRANSITION: Write a statement bridging the first and second points (Example: “Now that we’ve discussed step one, let’s talk about the second step.)
II. A sentence describing your second main point.

A. Write a sentence describing your first sub-point.

1. Write a sentence describing your first sub-sub-point if needed. 

2. Write a sentence describing your second sub-sub point if needed (citation if applicable- If you use the same source, you don’t need the full citation, just enough to let us know it’s the same one- Example: “Jones goes on to say…”).

B. A sentence describing your second sub-point.
1. Write a sentence describing your first sub-sub-point if needed. 

2. Write a sentence describing your second sub-sub point if needed (citation if applicable- If you use the same source, you don’t need the full citation, just enough to let us know it’s the same one- Example: “Jones goes on to say…”).

TRANSITION: Write a statement bridging the second and third points.

III. A sentence describing your third main point.

A. Write a sentence describing your first sub-point.

1. Write a sentence describing your first sub-sub-point if needed. 

2. Write a sentence describing your second sub-sub point if needed (citation if applicable- If you use the same source, you don’t need the full citation, just enough to let us know it’s the same one- Example: “Jones goes on to say…”).

B. A sentence describing your second sub-point. 

1. Write a sentence describing your first sub-sub-point if needed. 

2. Write a sentence describing your second sub-sub point if needed (citation if applicable- If you use the same source, you don’t need the full citation, just enough to let us know it’s the same one- Example: “Jones goes on to say…”).

TRANSITION TO CLOSE: Write a sentence signaling to the audience the end of the body and the beginning of the conclusion. (Example: “As I end my speech today, I want to leave you with this quote from (full citation)…”)
CONCLUSION
I. RE-STATE CENTRAL IDEA: Reemphasize the main idea in a memorable way.
II. REVIEW: Today we talked about _____(re-state your main points here). 

A. First, we discussed ___.

B. Then, we talked about ___.

C. Finally, we discussed ____. 

III. TIE BACK TO AUDIENCE: Relate back to our needs and why the information we learned is important to us. Remember not to persuade, here, if you are giving an informative speech. 

IV. CLOSURE STATEMENT: Give your speech a polished sense of finality. Refer to the introduction, end with an inspiring quote (if you transitioned with a quote you could refer to part of it again), or use one of the other tactics discussed in the book. Make sure your speech “sounds finished” and the audience is left with a positive ending impression. 

