	
Presentation Evaluation Form

	Speaker:                                                                                  Section:                                       Total Points Earned:

	Speaking Time:                                                                      Date:

	                                                            Needs
Evaluation Criteria                            Improvement             Excellent
	                                     Comments

	Introduction
(attention grabber, est. credibility, preview main points)
	
1
	
2
	
3
	
4
	
5
	

	Body of the Speech
(purposeful/clear organization,  clear main points, clear central purpose, complete)
	
1
	
2
	
3
	
4
	
5
	

	Content
(definitions, descriptions, explanations, interesting, varied, relevant, credible sources utilized) 
	
1
	
2
	
3
	
4
	
5
	

	Conclusion

(cued, summarized main points, vivid/powerful ending)
	
1
	
2
	
3
	
4
	
5
	

	Language

(clear, appropriate, adapted to audience, vivid, sign posts)
	
1
	
2
	
3
	
4
	
5
	

	Eye Contact
(looks at us, all of us, not just one side of the room, not read to us) 
	
1
	
2
	
3
	
4
	
5
	

	Use of Voice
(incorporated vocal variety, loud enough to be heard, conversational throughout)
	
1
	
2
	
3
	
4
	
5
	

	Body Movements & Gestures
(not a pacer or post, hands out of pockets, natural, relaxed, not distracting)
	
1
	
2
	
3
	
4
	
5
	

	General Comments:

	

	

	

	


